FLOWCHART FOR POSSESSION DUE TO RENT ARREARS

RENT ARREARS BEGIN -

TENANTS FAIL TO PAY RENT
ARREARS

TENANTS FAIL TO PAY
ARREARS OR TO LEAVE
PROPERTY BY DATE STATED IN
SECTION 8 NOTICE

COURT SERVES THE CLAIM ON
THE TENANT AND SETS A DATE
FOR A COURT HEARING

Court orders possession

TENANT FAILS TO VACATE BY
THE DATE GIVEN IN THE
POSSESSION ORDER

Send tenants an initial letter
demanding payment of rent
arrears

Complete a
Notice under section 8 of the
Housing Act 1988 and serve it
on the tenant

Complete court form:
Form N215 - Certificate of
service

Complete court forms:
N5 (Claim for possession of

property) & N119 (Particulars of

claim)

Send Form N5 & N119 with other

documents to the court to be
issued

In the week leading up to the
court hearing, draft an
updated rent arrears schedule
and a witness statement
informing of any changes to the
contents of court form N119

Send to the court at least 2 days
prior to the court date

Complete court form
N325 - Request for warrant of
possession of land

Send it to court with the court
fee

Return completed documents to
court

Landlord wants to claim costs

Complete a schedule of costs

Court bailiff sends forms to be completed



